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Accessing/Logging On to BO 

 

 Log into the LaGov ERP Portal (http://louisiana.gov/).  Under , click the  
 

down pointing arrow head  & then click . The LaGov logon screen will be displayed.  
 

 Enter your Personnel id and password.  Click . 
 

   

 
 

The LaGov ERP page will display.  Click the  tab to display BO 4.1. 
 

 

http://louisiana.gov/
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 Click the  tab to display BO 4.1.  

 

 
 

Viewing a Report in BO    
 

 Click on the  tab (if it is not already selected) to display 

 , , , etc.   
 

 
 



Business Objects 4.1 Quick Start Guide                                      Page 3 of 9 
Last Revised date: 02/11/2014 

_____________________________________________________________________________________ 

 

 

 Click on  (if not already open) to display any reports you may have in  
 

, , etc.   

 

 
  



Business Objects 4.1 Quick Start Guide                                      Page 4 of 9 
Last Revised date: 02/11/2014 

_____________________________________________________________________________________ 

 

 

 Click on  to display the  (corporate and agency folders) that 

you have security to view/update. 

 

 
  



Business Objects 4.1 Quick Start Guide                                      Page 5 of 9 
Last Revised date: 02/11/2014 

_____________________________________________________________________________________ 

 

 

 Click on the  folder to display reports available to review/refresh.  
 

 
 

 Double click on the CFMS 004 – Contracts Payment Summary report to view it.  
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Reading and Design Modes 

For basic tasks like refreshing and printing reports, click on the  button in the 

upper right section of the screen to display the “basic” tool bar with a few icons. 
 

Click on ‘Refresh’ Icon, , to run the report.   
 

 
 

For more advanced tasks like creating and modifying reports, click on the  button 

in the upper right section of the screen to display the “extensive” tool bar with many 

icons and tabs.  
 

If the  button is greyed out, you do not have security to modify the report in that 
folder, but you have the option to copy the report to your personal folder where you will 

have security/permission to manipulate and save the report as needed.   
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Screen Layout-Landscape and Components   
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Quick Reference/Snapshot of the Basic Steps to Create a Report 
 

For detailed instructions on report creation, click HERE.  
 
 

 

https://wwwprd.doa.louisiana.gov/lagov/dw/quick_tips/BO_41_ISIS_Webi_Rpt_Basics_Create_Save_Modify.pdf
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Quick Reference/Snapshot of the Basic Steps to Modify a Report 
 

For detailed instructions on how to modify a report, click HERE.  
 

 

https://wwwprd.doa.louisiana.gov/lagov/dw/quick_tips/BO_41_ISIS_Webi_Rpt_Basics_Create_Save_Modify.pdf

